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Tax Credit Scholarship Program
MyTax.Illinois.Gov — Request Letter ID

The Tax Credit Scholarship Program (TCS) will help low income students receive a quality Catholic education
while reducing or eliminating your State of Illinois income tax liability. To take advantage of this opportunity,
you will need to use the mytax.illinois.gov website to apply for the tax credit. The steps below provide
instructions for requesting a Letter ID, the first step toward getting an account. Please contact the TCS team
at 312.534.2617 or tes@archchicago.org for assistance.

STEP 1: Log on to mytax.illinois.gov

« If you already have an account, enter your username and password to verify
« If you do NOT have an account, click on the word “Individuals” (second rectangle from the left)
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3 BUSINESSES
Qulr:k Links (No login needed)

Start your IL-1040
Make an Individual Income Tax payment
Retrieve a return, application, or payment B

Login to MyTax lilinois

Quick Links (No login needed)

( Start your IL-1040 )

| Make an Individual Income Tax payment J

| Retrieve a return, application, or payment J

X Username
<l Forgot?

Password

’ Logm to MyTax IIImo:s

Forgot?
Not already signed up? Username
Sign up Now! Log in

Authentication Guide for activating a MyTax llinois.
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Forgot?
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‘ Forgot?

WARNING: As a security feature, this application will timeout after 30 minutes of inactivity. Your information will NOT be saved after the timeout. Not already signed up? - e
We will ihe hours of 3:00 AM and 6:00 AM CST. You may experience slow response times while - o
‘accessing the site e being performed. | sign up Now! | Login
e tax o Authentication Guide for activating a MyTax llinois
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STEP 2: Click on “Request a Letter ID”; the first link in the “Miscellaneous Section”

LOGIN INDIVIDUALS BUSINESSES IETA REGISTRATION
If you already have a MyTax lllinois account| you may login here.
@ MNon-login Return Filing p Inquiries
File an original retumn (IL-1040) Where's my refund?
Retrieve a saved or submitted Form IL-1040 Look up my Form 1099-G
IL-PIM Inquiry
* Payments 1= Misce

Make an IL-1040, IL-1040-ES, or IL-505-1 payment
Look up my estimated / extension payments e Return (Form ST-44)

File a Clgareﬂe Use Tax Return (Form RC-44)
Re-print my Basset Card

File a Ligquor Control Commission complaint
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Tax Credit Scholarship Program
MyTax.llinois.Gov — Request Letter ID

STEP 3: Enter your Social Security Number and one of the following: an IL-PIN, 2016 Adjusted Gross Income,
IL Driver’s License Number, or IL State Identification Number.
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IIT Letter ID Request

Complete the information below fo request your Letter 1D and click submit. The Department will send a nofice with your Letter ID to the address filed on your most
currently filed IL-1040 tax return. If your address has changed since filing your return and has not been updated with the Department, you will not be able to create
a MyTax lllineis account using the “Request a Leter ID” opfion. If you want fo file your IL-1040 using MyTax lllinois, you can file here.

Note: ‘You will not receive your letier Id fo aclivate a MyTax lllinois account if you do not have a valid mailing address on file with us.
1. Social Security Humber |==-**.3346
2. Please enter OME of the following:
[ IL-PIN
|| Prior Year Adjusted Gross Income:

(@ llinois Drivers License Number: ||':-'50.i-"'-“35‘

Required
I lincis State |denfification Number:
' Format: 7999-9999-9559

STEP 4: Click ‘Submit’ and enter and confirm your email address; then click ‘ok’ to submit and receive your
confirmation.
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¥
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=) =) m # Login » Individuals » Request » Confirmation
T Letter ID Request

Complete the information below to request your Letter ID and click submit. The Department will send a nofice with your Lefter ID to the address filed on your most
@ Confirmation

currently fled IL-1040 tax retum. If your address has changed since filing your refum and has not been updated vith the Department, you will not be able to create
a MyTax llinois account using the “Request a Letter ID” option. If you want to file your IL-1040 using MyTax llinois, you can file here.

Note: You wil o receive your lttr d 10 acivate 3 iyTax Hincs ccoant fyou o not have 3 valid maling 2ddress on ie with us
Congratulations! You have submitted your Letter ID request. Please note that your req
Service in 7 to 10 days.

Social Security Number |=+-++.5345

2 Please enter ONE of the following,

J e Your confirmation number is 1-453-176-768.
Prior Year Adjusted Gross Income:
®) linois Drivers mm,m— Submitted On: 11/10/2017 3:35:05 PM (Cenfral Time)
linois State Identication N Request Type: IIT Letter ID Request
Submit this request?
Vo arerequired 1o snter and confim your small asdress ta veriy this requsst You may print this page for your records. This confirmation screen will not be accessibl

record of this request

Email

Required |
Confirm Emai e

Ii you have guestions, please visit our website at tax.illinois.gov or call us at 1 800 734

Printable Confirmation J
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STEP 5: The Letter ID will be mailed to the address on your last year’s tax return. You should receive it within
7-10 business days.



